TEACHER REGISTRATION BOARD
of the Northern Territory

APPLICATION FORM A
INFORMATION GUIDE

INFORMATION ABOUT APPLYING FOR TEACHER REGISTRATION

Application

A person may apply to the Teacher Registration Board of the Northern Territory (the Board) for
registration under the provisions of the Teacher Registration (Northern Territory) Act 2004 (the Act) if
the person holds the prescribed qualifications for registration and is not disqualified from registration
by the Board.

The application must be:

e made in the approved form;
e accompanied by the prescribed documents; and
e accompanied by the prescribed fee.

Who Should Complete Application Form A?

An applicant who is not currently accredited with the New South Wales Education Standards Authority,
or currently registered as a teacher in Queensland, Victoria, Tasmania, South Australia, Western
Australia, Australian Capital Territory or New Zealand who has:

o A degree awarded by a higher education institution on completion of a 4 year full-time (or the
equivalent part-time duration) initial (pre-service) teacher education course that includes a minimum
of 45 days of supervised practice teaching in a school.

Or

o At least four years of full-time study (or the equivalent part-time duration) completed at a higher
education institution that results in the award of a degree/s including an alternative qualification
awarded on completion of a teacher education course of at least one-year full-time duration (or the
equivalent part-time duration) that includes a minimum of 45 days supervised practice teaching in
a school.

[An applicant, who is currently accredited with the New South Wales Education Standards Authority or
currently registered as a teacher in Queensland, Victoria, Tasmania, South Australia, Western Australia,
Australian Capital Territory or New Zealand is likely to be eligible to apply for registration under the Mutual
Recognition Principle and, should complete Application Form B.]
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Application Processing and Assessment

The office of the Board makes every effort to ensure that applications are processed expeditiously,
however, it may take longer to process an application if:

the application is incomplete;

additional resources are needed to assess the application;

the application is submitted during peak recruitment periods; or
qualifications are from overseas.

Applications are assessed and prepared for the Board to consider for registration at one of its
scheduled meetings.

If your application is successful, you will be granted either Provisional Registration (for a term of 3 years)
or Full Registration (for a term of 5 years), a condition may be imposed if any further information is
required.

The Board may seek further information

To decide whether an applicant is eligible for registration, the Board may:

(@) with the permission of the applicant — seek information about the applicant from a referee
for the applicant; and

(b) consider any information given by the referee.

In addition, the Board may require the applicant to provide further information it considers
necessary to inform its decision.

GUIDE TO COMPLETING APPLICATION FORM

To enable the Board to properly consider your application and record accurate information in the
Register of Teachers, you are strongly encouraged to complete all sections of Application Form A
as applicable.

Section 1: Personal Details

Please ensure you provide:
e personal details including all previous names.
e e-mail address (as this is the preferred mode of communication)

If you have previously applied for registration (or an employer has applied for authorisation to employ
you as a teacher) with the Board, please indicate here and provide your NT registration number (if
known). You may not need to provide all required documentary evidence if you have been previously
registered or granted authorisation by the Board.

All applicants must provide evidence of their birth name and current name.

Evidence of birth name includes a certified copy of a birth certificate or extract of birth certificate.
A baptismal certificate is not acceptable. 2
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Evidence of current name must include photo ID, for example a certified copy of either a current:
e Passport

e Australian Driver’s Licence

e NT Working with Children Clearance (Ochre Card) or any other official licence.

Applicants who have changed their name are required to provide evidence of all previous names and
name changes.

Documentary evidence of all previous names and name changes if changed legally (officially) includes
marriage certificate, decree nisi, deed poll, change of name document.

For assumed names (i.e., where not changed legally or officially), a Statutory Declaration explaining the
date the name was assumed must be provided.

Applicants with identity documents in a language other than English are required to provide an official
translation into English.

Translations into English must be prepared and certified as correct by an official translation service or
an accredited translator.

Privacy Statement

The personal information you provide on Application Form A is required under the Act, and will be used
to:

assess your eligibility for Provisional or Full Registration;

ensure the Register of Teachers is accurate;

give effect to the statutory functions and administration of the Board; and

enable the Board to contribute to the Australian Teacher Workforce Data project (ATWD), as
discussed below in the Privacy Statement below

If you do not provide the Board with the information requested on the application form, we may not be
able to process your application.

Information received through these processes will be stored in secure files at the office of the Board
in accordance with Board policy. This information will be used as permitted under the Act.
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The information you have provided in this application may be disclosed where necessary for the Board
to perform its functions.

An extract of the Register of Teachers is available online to allow members of the public to inspect it.
For the protection of your private information only your name, registration number, category of
registration and financial expiry date will be available on the publicly accessible Register of Teachers.
Personal details will not appear on it.

The Board contributes to the Australian Teacher Workforce Data project (ATWD) and will disclose
information about teachers registered in the Northern Territory to the Australian Institute of Health and
Welfare (AIHW) for the purposes of the ATWD.

The ATWD will only include linked, de-identified data to be used for reporting and research purposes.
AIHW will never disclose the personal information it receives from the Board and the use of personal
information is subject to the Australian Institute of Health and Welfare Act 1987 (Cth)and the Privacy Act
1988 (Cwlth). Teachers will not be identifiable in any reports on ATWD data. Further information is
available at https://www.aitsl.edu.au/research/australian-teacher-workforce-data-strategy

Section 2: Payment Options for Applicants

Registration is for a calendar year — 1 January to 31 December. There is no pro-rata rate for part year,

except for applications received between October and December. People applying during those months

will be granted registration for the remainder of that year and all the following year.

e Payment may be made to cover a minimum of one calendar year to a maximum of three calendar
years.

e Cheques and money orders must be made payable to the Teacher Registration Board of the
Northern Territory.

e For applications lodged from overseas, payments must be made in Australian dollars.

e The Board cannot accept cash and does not have EFTPOS facilities, but can accept VISA,
MasterCard, money orders and bank cheques.

e Personal cheques are not recommended and, if submitted, will take longer to process.

e Registration fees are non-refundable.

Please note that fees are subject to increase annually as of 1 July in line with the Consumer Price Index
as set by the Territory Revenue Office in accordance with the Revenue Unit Act 2009 (Cth).

Section 3: Qualifications

All applicants must provide the Board with their final academic transcript/s. Please provide
original documents or correctly certified copies for all degrees that make up your four-year
teaching studies.

*Refer to the end of this guide for information on how to have documents certified.*

A final academic transcript is an official statement from the institution at which you studied which
shows the units you attempted for a qualification, the level and the grade or pass mark achieved for
each unit and a statement indicating the completion of the qualification. A final academic transcript
can be obtained from the institution at which you studied.
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Applicants who have recently completed an initial teacher education qualification accredited by the
Board or another teacher registration authority in Australia or New Zealand are not required to
provide evidence of completion of 45 supervised practice teaching days (see list of accredited
courses on the website of each individual teacher registration authority — links are available from
the Board’s website: https://www.trb.nt.gov.au/useful-links

All other applicants will need to provide evidence of completion, as part of their qualification, of a
minimum of 45 supervised practice teaching days conducted in a school. In some instances, this
information will appear on your final academic transcript, in which case you do not need to provide
additional evidence.

If you are required to provide evidence of supervised practice teaching days and your final academic
transcript does not indicate how many days you completed as part of your qualification, the Board
will accept:

(a) an original official letter from the University, on university letterhead;
(b) a copy of the relevant page of the University handbook; or
(c) the link to the relevant page of the University website.

Applicants with academic transcripts and documents in a language other than English must supply
certified photocopies of both the original [untranslated] documents and official English translation.

Translation of documents into English must be prepared and certified as correct by an official
translation service or an accredited translator. Australian translation services can be viewed on our
website.

Section 4: Professional Experience and Currency of Practice

Please indicate whether you have service in Australia or New Zealand during the last five years that
counts as service for Full Registration. If so, complete Table 1 to show how many days (full-time or part-
time) of relevant teaching service you have completed in Australia or New Zealand in the past five
years.

‘Relevant service’ means:

e Service as a Principal of a school;
e Service as a classroom teacher in a school;
e Undertaking duties that include:

o the delivery of an educational program designed to implement an approved curriculum; or

o the assessment of student participation in an educational program designed to implement an approved
curriculum; or

o the administration, at any level, of an educational program designed to implement an approved
curriculum.
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‘Approved curriculum’ means any of the following:
o the Australian Curriculum.

the Early Years Learning Framework.

the Northern Territory Certificate of Education and Training;

a curriculum that:
e isimplemented at a place outside of the Territory; and
e s equivalent to the curriculum mentioned in paragraph (c);

the International Baccalaureate;

the Australian Steiner Curriculum Framework;

the Cambridge IGCSE;

another curriculum approved by the Minister by Gazette notice.

O O O

O O OO0

‘Relevant service’ does not include:
e duties performed as support staff (for example, teacher’s aide, teacher’s assistant,
student teacher or unpaid volunteer).

e service in TAFE, childcare centres or universities unless specifically related to approved school-
based curriculum.

Please indicate whether, in your opinion, you are eligible for Full Registration or Provisional
Registration. NB: At least 100 days relevant full-time service (or the equivalent part-time service)
in Australia or New Zealand in the past five years is required for Full Registration. Evidence of
relevant service must be provided with your application in order to allow the Board to determine
which category applies to you.

Applicants with relevant teaching service in Australia and New Zealand in the past five years
must provide evidence of this experience (i.e., certified copies of official records or statements
of service issued by the employer) as part of their application for registration.

A record of service, statement of service or statement of employment is an official document on
the employer’s letterhead which indicates your period of service with the employer (including your
employment status — full-time, part-time, permanent, and casual — and start and finish dates).

The Board may make contact with other teacher registration or accreditation authorities in
Australia and New Zealand in order to verify the good standing of teachers who have taught in
Australia and New Zealand.

Please indicate if you have other teaching service. If so, complete Table 2 and provide details of
all other teaching appointments in Australia and overseas, including relief teaching but not
including practice teaching. Include all other service completed over your entire teaching career.

Please provide a separate page if more space is required.

Additionally, applicants who have taught outside of Australia and New Zealand required to provide
the Board with a ‘Letter of Good Standing’ from the relevant registration authority or their previous
employer of that country.

A Letter of Good Standing is a statement that verifies a teacher is competent to teach, that there
were no disciplinary proceedings whilst teaching and they are held in good stead in a particular
jurisdiction or by an employer. Sometimes this letter is called a ‘Letter of Good Conduct’ or a
‘Statement of Professional Standing’ or similar.
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If you are unable to provide a Letter of Good Standing at the time of application, evidence of your
request to the registration authority or employer will be required.

Section 5: Competence to Teach

Please answer the questions to determine whether you need to complete this section. For
example, applicants who are recent graduates are not required to complete this section.

Applicants who are experienced teachers and are applying for Full Registration will be required to
have this section completed by their current Principal (or delegate), their former Principal (or
delegate) or line manager (who holds teacher registration) in Australia or New Zealand only.

The Board will accept this section of the form by e-mail or post from the Principal if necessary
(e.g., if you have moved to the Northern Territory, you can contact your former school and ask
them to submit this section of the form to the Board by e-mail or post).

Section 6: English language requirement

The English language proficiency assessment is not required, provided the four years of required
higher education study have been undertaken in English (or qualifications assessed as comparable)
in Australia, Canada, Ireland, New Zealand, the United Kingdom or the United States of America.

If you have completed your qualifications for registration in another country (other than those listed
above), it is a requirement that you have undertaken and passed one of the Board approved English
language proficiency tests within the last three (3) years.

If applicable, please attach a certified copy of your most recent assessment.
Section 7: Criminal History Checks

The Board is unable to process your application until the results of a Criminal History Check has
been received.

The results of a Criminal History Check are an official record issued by the law enforcement
authority of a particular jurisdiction which details any convictions and findings of guilt (releasable
history) recorded against your name.

SAFE NT- WORKING WITH CHILDREN CLEARANCE/NATIONAL POLICE CHECK

All applicants must arrange for the Board to be provided with the results of a current National
Police Check and a current Northern Territory Working with Children Clearance (WWCC) also
called an Ochre Card, conducted by SAFE NT. If you are an overseas applicant, please contact
us to find out how to apply for the above.

*A Current police check means the issue date is not more than three months prior to the date
when your application for teacher registration was lodged.
A valid Northern Territory WWCC means it has not expired or been revoked or cancelled.

If you do not hold a current SAFE NT Working with Children Clearance/National Police Check
Please apply to SAFE NT for a WWCC, as a National Police check is conducted as part of the 7
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WWCC process, it is recommended that you provide your permission to SAFE NT to release your
National Police check results directly to the Board when you apply for the WWCC by:

O Online application — tick the box to ‘Notify the Teachers Registration Board’ and confirm your consent
O Hard copy application — sign the ‘Teachers only’ release under Section D.

To apply go to the SAFE NT website

If you have a current WWCC or a National Police Certificate that was issued more than three months
prior to the date of lodging your teacher registration application, you must apply to SAFE NT for a
current National Police Check.

The specified purpose of the check must be for ‘Employment’ as a ‘Teacher’. If the purpose of the
check is not correctly specified, the check will not be accepted for teacher registration in the Northern
Territory.

Once your National Police Certificate has been issued, please post either the original or a certified hard
copy to the Board.

To apply go to the SAFE NT website

Overseas Criminal History Checks

Since attaining the age of 18 years, if you have lived overseas, you must provide a criminal history
check from any jurisdiction/country in which you have lived for 12 months or more in the last ten
years. Overseas police checks must cover the applicant’s entire period of residency in all
applicable countries.

Please click here to apply for an overseas criminal history check from overseas countries.
The Board receives the results from these checks directly from the provider.

Or

Please visit the Department of Immigration and Citizenship website for information on the process for
sourcing the required criminal history checks from overseas countries.

Please provide evidence of your application for an overseas criminal history check if you are unable
to supply the results of the check at the time of lodging your application and you anticipate delays.

Section 8: Declarations
Please read each question carefully and answer truthfully. If you are unsure about the information

you are required to disclose, please visit: https://www.trb.nt.gov.au/registration/eligibility-
reqgistration#FitnessandPropriety for more information.

If you answer, ‘Yes' to any question you must provide full details in a letter marked ‘Confidential’
and addressed to the Director of the Board. You are encouraged to seek independent legal advice,
particularly in relation to spent convictions.
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Answering ‘Yes’ to any of the questions will not automatically result in your application being
rejected. Each application is considered on its merits.

Section 9: Permission to release information

The Board may make inquiries or exchange information with any teacher registration authority,
employer or relevant institution concerning your registration to teach or other matters related to
your registration. Once you are registered, your name, registration number, category, and financial
expiry date, will appear publicly on the online Register of Teachers via the Board’s website.

Release of any information will be strictly within the confidentiality provisions of the Act and the
relevant privacy legislation.

Section 10: Statutory Declaration

Please read the Statutory Declaration carefully.

Your signature on the Statutory Declaration must be witnessed by a person over the age of 18
years. Please note that a person making a false statement in a statutory declaration may be
committing a criminal offence under the Oaths, AffidavitsandDeclarations Act 2010. Penalties apply.

Section 11: Australian Citizenship / Residency / Work Visa

Answering questions in this section is optional. The information is gathered for statistical purposes
only and the answers you supply will not affect the outcome of your application.

Section 12: Current or Expected School Appointment in the NT

Please indicate whether you have been offered a teaching position in the Northern Territory. If so,
please record the details.

The Board meets at least nine times per year to consider applications for registration. The Director
of the Board is empowered by the Act to issue Interim Certificates of Registration between Board
meetings if the Director believes the Board is otherwise likely to grant registration.

An Interim Certificate of Registration is a document issued to the teacher that will allow you to
teach up until the next Board meeting without being in breach of the Act.

If you require an Interim Certificate of Registration pending the next Board meeting, please
indicate here.

You are not permitted to commence teaching until registration has been granted at a Board
meeting, or you have been issued with an Interim Certificate of Registration.

Section 73A of the Teacher Registration (Northern Territory) Act (the Act) provides that:

(1) A person commits an offence if: the person intentionally gives information to another person

and;

a) the other person is a relevant entity; and

b) the information is misleading, and the person has knowledge of that circumstance; and

c) the relevant entity is acting in an official capacity and the person has knowledge of that 9
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circumstance.
d) the relevant entity is acting in an official capacity, and the person has knowledge of that
circumstance.

Maximum penalty: 100 penalty units

(2) A person commits an offence if:
a) the person intentionally gives a document to another person; and
b) the other person is a relevant entity; and

¢) the document contains misleading information, and the person has
knowledge of that circumstance; and

d) the relevant entity is acting in an official capacity, and the person has
knowledge of that circumstance.

Maximum penalty: 100 penalty units

Please note: 'Relevant entity’ means the Board, an investigator, or an inquiry committee.

PROVIDING DOCUMENTARY EVIDENCE

All documents you supply to support your application must be the original or a certified copy of
the original. Photocopies, or scanned copies are not acceptable.

The documentary evidence required to accompany your application includes the following:

Issue Documentary Evidence Must be supplied by

Documentary evidence of birth name All applicants
(e.g., Birth Certificate or extract)

Documentary evidence of current name, including photograph All applicants
(e.g., current passport, driver’s licence, SafeNT Ochre Card)

Documentary evidence of all previous names and name changes Applicants who have changed their

(e.g., marriage certificate, deed poll) name legally (officially)
Statutory Declaration regarding names Applicants who have assumed a new
assumed and on what dates name
Official translation of documents into English Applicants with ID documents in
another language

Qualifications Final academic transcript/s All applicants
Evidence of the number of supervised practice teaching days you Applicants who completed a
completed as part of your teaching qualification teaching qualification that is not

accredited, and the number of
practicum days not shown on your
final academic transcript.

Official translation of documents into English Applicants with qualification
documents in a language other
than English
Professional Evidence of relevant teaching service Applicants with relevant teaching
Experience and |e.g., statements of service or Statements of Employment. service in Australia or New Zealand in
Currency of the past 5 years
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Practice Evidence of good standing as a registered teacher in a country Applicants who have taught outside of
other than Australia or New Zealand from the relevant Australia and New Zealand
registration authority, or a current or previous employer if
there is no registration authority

Evidence of a request for a Letter of Good Standing from an Applicants who are unable to supply a
overseas registration authority or employer letter of good standing with their
application
Official translation of documents into English Applicants with documentsin a
language other than English
English English language test results (IELTS or ISLPR) undertaken and Applicants whose qualifications for
passed within the last three (3) years registration are not from Australia,
Proficiency Canada, Ireland, New Zealand, the UK or
USA
Good Character | Results of a current National Police check and a valid WWCC All applicants

(Ochre Card) conducted by SAFE NT.

Overseas criminal history check/s Applicants who have lived overseas for 12
months or more in the last 10 years or
since attaining the age of 18

Evidence of having applied for criminal history check/s Applicants who are unable to supply all
relevant criminal history checks with
their application for registration

Official translation of documents into English Applicants with criminal history
checks in a language other than
English
Good Character | Letter to the Director, providing full details of the Applicants who answered ‘Yes' to any
and/or circumstances of the issue of the questions in Section 8
Competence (Declarations)

How to Certify Documents

Only photocopies of documents certified as true copies by a Justice of the Peace, Commissioner for
Oaths, NT Police Officers, Public Notary, or staff at the office of the Board are accepted.

The person must check the original and the copy to see that the original has not been altered and that
the copy is an exact copy and then must make the following written statement on every page:

e 'This is a true copy of the original document sighted by me’

e Sign and date the copy

e  Print their address, phone number, profession, and position

e  Stamp with official stamp if the organisation has one

e Include Justice of the Peace number if applicable
Your application will not be processed unless copies of all documents are correctly certified.
Please mail your application to:

Teacher Registration Board of the Northern Territory
GPO Box 1675

Darwin NT 0801

AUSTRALIA
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Or you may lodge your application in person to:
Teacher Registration Board of the Northern
Territory Level 3, 22 Harry Chan Avenue, Darwin

Monday - Friday
between the hours of 8 am and 4.21pm

Emailed applications will not be processed.
Electronic Signatures are not accepted,
Incomplete applications will not be
processed.

The Board is unable to waive requirements for
documents.

Inquiries within Australia

Toll-free: 1800 110 302
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